TOPEKA METROPOLITAN TRANSIT AUTHORITY
PROCUREMENT PROTEST PROCEDURES
Effective May 2, 2016
All protests in the procurement cycle must contain the following information: (1) Name of
Protestor; (2) RFP Number; (3) Statement of grounds for protest; and, (4) All supporting
documentation. All protest documents shall be sent to:
Topeka Metropolitan Transit Authority
Attn: Procurement Officer
201 North Kansas Avenue
Topeka, KS 66603
The words “Protest / Open Immediately” must appear on the outside of the mailing envelope.
Pre-award protests filed in conjunction with the schedule or RFP documents must be filed in
writing no less than five (5) days prior to the final submission date of proposals. Post-award
protests must be filed within five (5) days of the notice of award.
Protests will be reviewed by the Procurement Officer, who will make a determination. This
determination will be sent to all known proposers by certified mail within five (5) days of the
receipt of the protest. The FTA will be notified of any protest received pertaining to this project.
If the protester wishes to appeal the determination of the Procurement Officer, an appeal must
be filed in writing to the Metro Board of Directors, at the address listed above, within five (5)
days of the determination. The words “Protest / Open Immediately” must appear on the outside
of the mailing envelope. The Board of Directors will make a decision on the appeal at its next
regularly scheduled meeting following receipt of the appeal. The decision of the Board of
Directors is final.
The FTA will entertain an appeal of the Board’s final decision only under one of the following four
conditions: (1) Metro did not follow its protest procedure; (2) Metro failed to review the protest;
(3) data becomes available that was not previously known; or, (4) there was an error of law.
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