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Richard Appelhanz

From: Timothy Marshall <capitalmail2021@gmail.com>
Sent: Monday, October 27, 2025 5:37 AM
To: Richard Appelhanz
Subject: Re: FW: Courier service bid - Capital Mail Service

 
Hello Richard: I did some readjusting and came up with the following numbers: $17.30 per day, $103.85 
per week, and $450.00 per month, using the 52 week calculation you showed us. Does this work for you? 
Thanks for your help.  
 
On Fri, Oct 24, 2025 at 5:02 PM Timothy Marshall <capitalmail2021@gmail.com> wrote: 
We were only wanting to charge you $450 a month, so is there a way to adjust the weekly rate 
downwards to allow for that? 
 
On Fri, Oct 24, 2025 at 4:58 PM Richard Appelhanz <rappelhanz@topekametro.org> wrote: 

Hi Valerie and Tim, 

  

I noticed when you calculated your monthly rate on the price quote page you took your weekly rate and 
multiplied it by 4 for a total of $450.00.  (112.50x4)  To get the true monthly rate, you should multiply the 
weekly rate by 52 and then divide by 12 which would be $487.50.  (112.50x52)/12 

If you don’t multiply by 52, you’re technically not getting paid for 4 weeks each year.  If you agree that 
the true monthly rate should be $487.50 just reply to this email that you agree, and I’ll update your bid 
accordingly. 

  

Thanks, 

Richard A. 

  

From: Richard Appelhanz  
Sent: Thursday, October 23, 2025 8:10 AM 
To: Timothy Marshall <capitalmail2021@gmail.com> 
Subject: RE: Courier service bid - Capital Mail Service 

  

 Caution: This is an external email. Please take care when clicking links or opening attachments. 
When in doubt, contact your IT Department  
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Hi Valerie, 

  

Bid received!  No need to apologize!  Your bid was received well before the deadline so no issues 
there.  Once we have a chance to review the bid, we’ll let you know if we have any questions.  The 
electronic copy you sent me should be all we need. 

  

Thanks, 

  

Richard D. Appelhanz | Chief Financial Officer 
TOPEKA METRO | 201 N. Kansas Ave. | Topeka, KS 66603 
rappelhanz@topekametro.org | direct line: 785-730-8621  
Main line: 785-233-2011 | Fax: 785-233-3063 

 

  

From: Timothy Marshall <capitalmail2021@gmail.com>  
Sent: Wednesday, October 22, 2025 10:47 PM 
To: Richard Appelhanz <rappelhanz@topekametro.org> 
Subject: Courier service bid - Capital Mail Service 

  

  

Hello,  

I apologize for the last minute bid submission. I've attached our bid paperwork to this email. If it doesn't 
open correctly please give Timothy a call at 785-241-3473. He will also have a physical copy with him in 
case he needs to bring it to the office.  

Thanks very much! 

Valerie Marshall 

  

 Caution: This is an external email. Please take care when clicking links or opening attachments. 
When in doubt, contact your IT Department  


