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ISPORIAT TON

785-267-3777

2018 SE 28TH
Topeka, KS 66605

Manager, Kevin Moten
CapitolCity Taxi@yahoo.com

June 1, 2025

Please find attached my response to the RFP Demand Response
Service RFP TM-25-01. The materials enclosed are as follows:

1)  Understanding of the Scope and Specifications
2)  Experience and Qualifications of the Firm - Form B - Data Sheet
3) Attachments and certifications

a. Company Drug Policy
b. Emergency Collision Procedure - Attachment B
c. Acknowledgement of Corporation
d.  Acknowledgment of Addenda
e. Charter Certification
f. Disadvantage Business Enterprises (DBE)
Certification
g. Fly American Certification
~h. Lobbying Certification
1" Non-Collusion Affidavit
j.  Power of Execution
k. Price Quote
1. Proposal Change Request - None made by Capitol City
Transportation
m. Suspension/Debarment Certification
n. Vehicle Inventory — Form B-2

Sincerely,

KWt Madsear

Kevin Moten
Manager/Capitol City Transportation



Topeka Metropolitan Transit Authority
Demand Response Contracted Service, RFP TM-25-01

UNDERSTANDING OF THE SCOPE AND SPECIFICATIONS

Since May 22, 1999, Capitol City Taxi provided service for the Topeka Metro
contract. At that time Custom Transportation was a subsidiary of Capitol City Taxi and
provided service for the Topeka Metro contract. During this time, we have gone from
sharing the contract with Yellow Cab of Topeka to Capitol City Taxi being the sole
provider for this contract since April 2012. In January of 2021, Capitol City Taxi
became Capitol City Transportation and solely provides service for the Topeka Metro
contract. Capitol City Transportation fully understands what it takes to be a
representative of Topeka Metro. Capitol City Transportation drivers fully understand
the wants and needs of the Topeka Metro customer. The drivers understand that this is
a door-to-door service and must help the customer when needed. The drivers also
understand the importance of timeliness and safety when transporting a Topeka Metro
customer. Capitol City Transportation prides itself in having a working relationship
with all the Topeka Metro staff, starting with the CSR's all the way up to the CEO of
Topeka Metro. Mr. Moten prides himself on knowing each and every one of the Topeka
Metro customers that Capitol City Transportation is responsible for transporting in the
current contract. This includes knowing the customers by name and making sure they
know if there is a problem with the service they are receiving, they can contact Mr.
Moten. Mr. Moten stays in touch with the clientele by transporting customers on a
regular basis. All Capitol City Transportation employees, from the drivers to the
dispatchers, understand the rules and regulations surrounding the Topeka Metro
contract. Capitol City Transportation strives to give the same quality service that
Topeka Metro gives because we are a representative of Topeka Metro.



Topeka Metropolitan Transit Authority
Demand Response Contracted Service, RFP TM-25-01

FORM B - DATA SHEET

SERVICE OPERATION

L.

Capitol City Transportation is a corporation organized under the laws of the
State of Kansas. Karen E. Roy is President of the corporation. Johnelle
Frisby is Vice President/Secretary. Kevin Moten is the treasurer and
oversees all operations, including hiring and termination of employees,
bookkeeping, maintenance of equipment, and handling of customer
complaints. Mr. Moten has been manager of the company since March 2006,
when Mr. Roy passed away.

The remaining office employees are dispatchers. This includes Terri Willard
who has been with the company since February 2010 and Lela Perez who has
been with the company since July 2021.

Capitol City Transportation maintains an office at 2018 SE 28th, Topeka,
where Mr. Moten and the dispatchers are located. The office is open Monday
through Friday, Sam through 6:30pm and 8am through 6:30pm on Saturdays.
The Company has a large parking lot next to the office where company
vehicles are kept when not in use.

Capitol City Transportation, formerly known as Capitol City Taxi, has held
contracts with multiple companies over the years. At present, we exclusively
provide service under the Topeka Metro contract.

Capitol City Transportation has had no contracts to which it was a party,
which were not renewed in the last five vears.

The only formal written complaints Capitol City Transportation has received in
the last 5 years are the reports from Topeka Metro denoting
service issues with various passengers.

All our drivers are hourly drivers that are under the supervision of Kevin
Moten.



7. Kevin Moten who is the Manager, also drives and schedules runs received
from Topeka Metro. The practice has been that Topeka Metro enters a
manifest of daily runs for the next day into the REVEAL program. Mr.
Moten then schedules the runs with his hourly drivers. Mr. Moten then
tabulates the monies owed by Topeka Metro and transmits this information
to Topeka Metro on a weekly basis.

8. Capitol City Transportation has never been involved in any litigations.

9. Capitol City Transportation has a written policy for accidents, a copy of
which is attached hereto as Att. B. In the event of an accident, drivers are told
to remain calm and first determine if there are any injuries, if there is a fire
hazard and if there is danger from any traffic. Drivers are told not to move
their vehicles. They are to call the dispatcher and/or other emergency
personnel, advise as to the location of the collision and direction of travel, the
taxi number, and a brief description of the collision. Dispatch then calls Mr.
Moten to inform him of the accident. Mr. Moten then travels to the scene to
make sure all the proper procedures have been followed and that all
passengers and driver are safe. If Mr. Moten is unavailable to go to the scene,
he has a backup plan in place. Mr. Moten asks to have customers complete a
courtesy information card and complete and sign a medical refusal form if the
customer does not wish medical treatment. Mr. Moten also obtains all
relevant information from drivers of other vehicles involved in the accident
and anyone that witnessed the accident. Drivers are then to complete a drug
and alcohol test if required by FTA guidelines. They are then to complete a
collision report and give it to Mr. Moten as soon as possible. Mr. Moten then
sends a full report to Topeka Metro.

10. Attached hereto as Att. C is a copy of Capitol City Transportation's policy
concerning drug and alcohol use. All Capitol City Transportation drivers are
required to complete a drug/alcohol test prior to employment with Capitol City
Transportation, Inc. All drivers are then entered into a random drug pool and
are required to complete the random drug/alcohol testing.

REFERENCES:

Topeka Metropolitan Transit Authority
201 N. Kansas Avenue

Topeka, KS 66603

1-785-233-2011



DRIVERS

1.

Capitol City Transportation has 5 hourly drivers with Mr. Moten also driving.

Drivers on average have 7 years’ experience of providing service for Capitol
City Transportation. The 5 individual drivers have the following years of
experience:

Driver No. 1 — 5 Years

Driver No. 2 — 5 Years

Driver No. 3 — 5 Years

Driver No. 4 — 4 Years

Driver No. 5 — Less than 1 year
Mr. Moten — 19 Years

Since 2020, there have been only two recordable accidents that were not the fault of
Capitol City Transportation drivers. These accidents were minor fender benders.

Drivers do not participate in a formal training program. All new drivers are required to
go out with an experienced driver until he/she has acquired sufficient knowledge and
experience to work on his/her own. The experienced driver trains the new driver in the
use of the tablets that we use for the REVEAL program. New drivers are also asked to
discuss questions they have with the trainer until they understand all aspects of the job.
New drivers are told there is an open-door policy. All drivers are given safety manuals
handed out by Topeka Metro and required to attend training sessions that Topeka
Metro offers to their drivers.

All applicants for driving positions are required to fill out an application and provide

a copy of their Motor Vehicle Report. All applicants must undergo a Kansas Bureau of
Investigation check and pass a drug and alcohol test. Capitol City Transportation also
checks the Kansas Sexual Predator listings prior to hiring drivers. Capitol City
Transportation does not hire drivers who have a history of numerous driving violations
or of recent criminal violations. No driver is hired until he/she has been accepted by
the Company's insurance carrier. The Company does not discriminate based on race,
sex, age, religion, disability, ancestry, or national origin.



VEHICLE MAINTENANCE

1.

Each vehicle is inspected daily by the driver and then weekly by Mr. Moten. Vehicles
are kept on a regular maintenance schedule for such matters as oil changes. If any
problem develops with a vehicle which involves more than basic maintenance, the
vehicle is sent to a certified shop for repairs.

If a mechanical problem arises while a driver is transporting passengers, the driver
will notify dispatch. Dispatch will then send another vehicle out to finish transporting
passengers.

The interior and exterior of every vehicle is cleaned daily.
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Anti-Drug and Alcohol Misuse Prevention Policy
Policy Approval

We have reviewed and concur with the contents of the Capitol City Transportation, Inc.
Anti-Drug and Alcohol Misuse Prevention Policy. Our signatures indicate approval of
the policy and its contents.

\{4/0) MK

Capitol City Transportation, Inc. Governing Board

Capitol City Transportation, Inc. Governing Board

Capitol City Transportation, Inc. Governing Board
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I. GENERAL

A. Purpose

L.

Capitol City Transportation, Inc. has a long-standing commitment to maintaining the highest standards for
employee safety and health. The use of controlled substances and the misuse of alcohol are contrary to these
high standards. The purpose of this policy is to bring Capitol City Transportation, Inc. into compliance with ail
DOT regulations that require affirmative actions to eliminate the impact of the use of controlled substances and
misuse of alcohol in the workplace. The purpose of this anti-drug and alcohol misuse prevention policy is to
reduce accidents that result from the use of controlled substances and misuse of alcohol, thereby reducing
fatalities, injuries, and property damage.

This policy dees not create any contractual rights in favor of employees to whem the Policy is applicable.
Nor does this Policy in any way alter the at-will nature of employment or imply that discharge will occur
only “for cause”,

Title 49 Code of Federal Regulations (CFR) Part 655.3 requires any recipient of Federal financial assistance
under Sections 5307, 5309, or 5311 of the Federal Transit Act, as amended and any contractor to comply with
these regulations and submit to drug and alcohol testing administered in accordance with part 655. Recipients of
these funds and their contractors must test their employees for prohibited drugs and misuse of alcohol under the
following work-related conditions:

DRUG TESTING ALCOHOL TESTING

Pre-employment . Random

Random . Post-accident
Post-accident . Reasonable cause
Reasonable cause . Return-to-duty
Return-to-duty . Follow-up
Follow-up

Those areas of the policy printed in bold and underlined text reflect Capitol City Transportation, Inc.
independent authority te require additional provisions with regard to the drug and alcohol testing
procedures.

The presence of controlled substances in the body as well as the use or possession of controlled substances
and/or_alcoholic beverages while on Capitol City Transportation, Inc. property. or in any Capitol City
Transpertation, Inc. vehicle, or on duty, including breaks or lunch, paid er unpaid, on any shift, is
strictly prohibited.

Drug_and Alcohol Program Manager: Appendix B contains the name, address, and telephone number of the
responsible individual(s). The DAPM shall be responsible for providing oversight and evaluation on the policy;
providing guidance and counseling; reviewing of all discipline applied under this policy for consistency and
conformance to human resources policies and procedures; scheduling drug and alcohol tests for random,
return-to-duty and follow-up testing; maintaining a locked file system with limited access to all test results; and
promotion of the employee assistance program (EAP). Capitol City Transportation, Inc. shall ensure that all
covered employees are aware of the provisions and coverage of Capitol City Transportation, Inc. anti-drug and
alcohol misuse policy.

Designated Employer Representative: Appendix B contains the name, address, and telephone number of the
Designated Employer Representative (DER). The DER is authorized by Capitol City Transportation, Inc. to
take immediate action(s) to remove employees from safety-sensitive duties, or cause employees to be removed
from these covered duties, and to make required decisions in the testing and evaluation processes. The DER
also receives test results and other communications for the employer consistent with the requirements of 49
CFR Part 40.




B. Applicability

1. This policy applies to any employee of Capitol City Transportation, Inc. who perform safety-sensitive
functions.

The FTA has determined that “safety-sensitive” functions are performed by those who (49 CFR Part 6554):

Operate revenue service vehicles including when not in revenue service.
Operate non-revenue service vehicles that require drivers to hold a CDL.
Dispatch or control revenue service vehicles.
Performing maintenance function including repairing, overhauling, and rebuilding revenue
service vehicles or equipment used in revenue service.
Provide security and carry a fircarm.
These categories include supervisors who perform these functions. Supervisors of employees in these
categories who do not themselves perform these functions, are excluded.
g. Volunteers required to hold a commercial driver’s license to operate the vehicle; or perform a safety-
sensitive function for any entity subject to this part.
h. Contractor employees that stand in the shoes of Transit System employees.
i. A list of safety-sensitive positions that perform one of the above-mentioned duties is found in Appendix C.

C. Testing Procedures

1t is a condition of employment that all safety-sensitive employees submit to drug and alcohol testing. All testing
conducted under this policy will follow the procedures as set forth in 49 CFR Part 40. The procedures have been
developed to protect the employee and the integrity of the testing process, to safeguard the validity of the test results,
and to ensure that the test results are attributed to the correct employee.

Definitions

Words and phrases used in this policy are as defined and found in 49 CFR Part 40.3 and 655.4.

II. PROHIBITIONS

Capitol City Transportation, Inc. shall test each covered employee who performs a safety-sensitive function for evidence
of the following substances: Alcohol, Marijuana, Cocaine, Opioids, Phencyclidine and Amphetamines.

A. Alcohol

1. No employee shall report for duty or remain on duty requiring the performance of safety-sensitive functions
while having an alcohol concentration of 0.02 or greater.

2. No employee shall use alcohol 4 hours prior, on call, or while performing a safety-sensitive function. This
includes beverages containing alcohol or substances containing alcohel including any medication,
mouthwash. foed, candy, or anvy other substance that would cause alcohol to be present in the body.

No employee required to take a post-accident alcohol test shall use alcohol for eight howrs following the
accident, or until a post-accident alcohol test has been administered, whichever occurs first.

B. Controlled Substances

No driver shall report for duty or remain on duty requiring the performance of safety-sensitive functions when the
driver uses any controlled substance.

1. ILLEGAL DRUGS;_The use of any illegal drug or any substance (identified in Schedules 1 through V of
the Controlied Substance Act) is prohibited at all times unless a legal prescription has been written for
the substance. Illegal use includes use of any illegal drug, misuse of legally prescribed drugs, and use of
illegally obtained prescription drugs.




LEGAL DRUGS: The appropriate use of legally prescribed drugs and non-prescription medications is
not prohibited. However, the use of any substance which carries a warning label that indicates that
mental functioning, metor skills, or judgment may be adversely affected must be reported fo 2a
supervisor. 1In addition, the emplovee must obtain a written release from the attending physician
releasing the person to perform their job duties any time they obtain a performance-altering
prescription.

PRESCRIPTION DRUGS: A legally prescribed drug means that the employee has a prescription or other
written approval from a physician for the use of a drug in the course of medical treatment. It must
include the patient’s name, the name of the substance, guantity/amount to be taken, and the period of
authorization. The misuse or abuse of legal drugs while performing safety-sensitive functions is
prohibited.

MEDICAL MARIJUANA OR RECREATIONAL USE IS PROHIBITED UNDER THIS POLICY. The

Federal Government and the Department of Transportation de not recognize Medical Marijuana
prescriptions_or Recreational Use. Federal Law always supersedes State law(s). The Company shall
follow all Federal Government regulations and guidelines regarding Medical Marijuana or Recreational
Use and will not allow its employees, individuals, drivers. operators and/or contractors to be employed or

perform work at any of the Company’s locations, terminals, or operations while on_Medical Marijuana
or Recreational Use.

CBD OIL. The claimed use of CBD oil shall not be considered a medical excuse for a positive marijuana
test,

C. Refusal to Submit to a Required Alcohol or Controlled Substances Test
No employee shall refuse to submit to an alcohol or controlled substance test required by 49 CFR Part 40 and 655.
1. As an employee, you have refused to take a drug test if you:

a. Fail to appear for any test (except a pre-employment test) within a reasonable time, as determined by the
employer, consistent with applicable DOT agency regulations, after being directed to do so by the
employer.

Fail to remain at the testing site until the testing process is complete.
Fail to provide a urine specimen for any drug test required by this part or DOT agency regulations.
In the case of a directly observed or monitored collection in a drug test, fail to permit the observation or
monitoring of the provision of a specimen.
Fail to provide a sufficient amount of urine when directed, and it has been determined, through a required
medical evaluation, that there was no adequate medical explanation for the failure.
Fail or decline to take an additional drug test the employer or collector has directed you to take.
Failing to undergo a medical examination when required.
Failing to cooperate with any part of the testing process.
For an observed collection, fail to follow the observer’s instructions to raise and lower clothing above the
waist, lower clothing, and underpants, and to turn around to permit the observer to determine if you have a
type of prosthetic or other device that could be used to interfere with the collection process.
Possess or wear a prosthetic or other device that could be used to interfere with the collection process.
Admit to the collector or MRO that you adulterated or substituted the specimen.
As an employee, if the MRO reports that you have a verified adulterated or substituted test result, you have
refused to take a drug test.

. Fail to provide an adequate amount of saliva or breath for any alcohol test required by this part or DOT
agency regulations.

n. Fail to provide a sufficient breath specimen, and the physician has determined, through a required medical
evaluation, that there was no adequate medical explanation for the failure.

o. Failing to sign Step 2 of the alcohol test form.

For Pre-employment Tests the Following are NOT Refusals (Once the donor has received the specimen
collection cup from the collector the test has commenced.)

a. Failure to appear for the test.
b. Failure to remain at the site prior to the commencement of the test
c. Failure to provide a specimen before the test commences.

3




L. TESTS REQUIRED (DOT PANEL)

A. Pre-employment or Transfer Testing

The following conditions establish who may be screened and under what circumstances the drug and alcohol
screening may occur. All testing will comply with 49 CFR Part 40 and Part 655.

All applicants for employment in a safety-sensitive position with Capitol City Transportation, Inc. will undergo
urine

drug testing immediately following the offer of employment. All current employees who are requesting

transfer to a position covered in this policy are also subject to this policy. This policy covers applicants

for, or requests for transfer to, full-time or part-time employment and applicants for regular or

temporary employment.

Testing involves the following situations:

1. Prior to the first time an employee or applicant performs any safety-sensitive functions, the employee will
undergo pre-employment testing. If the employee has a verified negative result, no further immediate action is

necessary. (§655.41(a)(1))

When a covered employee or applicant has previously failed or refused a pre-employment drug test, the
employee must provide proof to the Director of Capitol City Transportation, Inc. of having completed a
referral, evaluation, and treatment plan as described in section 655.62 of subpart G. (§655.41(a)(2))

Prior to transferring an employee from a Non-safety-sensitive function to a safety-sensitive function, the
employee must undergo a pre-employment drug test and have a verified negative result. (§655.41(b))

If a pre-employment drug test is canceled, the employee or applicant is required to schedule another pre-
employment drug test and have a verified negative resuit. (§655.41(c))

When a covered employee or applicant has not performed a safety-sensitive function for 90 consecutive
calendar days, and the employee has not been in the random selection pool during that time, the employee is
subject to a pre-employment test which produces verified negative results. (§655.41(d))

B. Post-accident Testing
1. Post-accident testing is required for prohibited drugs and alcohol in the case of certain transit accidents:

a. Fatal Accident: Whenever there is a loss of human life, each surviving safety-sensitive employee operating
the transit vehicle at the time of the accident must be tested. Capitol City Transportation, Inc. will also
determine using the best information available at the time of the decision whether to test any other safety-
sensitive employees (e.g., maintenance personnel) where performance could have contributed to the
accident.

Non-fatal Accident: Whenever an individual suffers bodily injury and immediately receives medical
treatment away from the scene of the accident; or any vehicle incurs disabling damage as a result of the
occurrence and any vehicle is transported away from the scene by a tow truck or other vehicle, Capitol City
Transportation, Inc. shall test each safety-sensitive employee operating the transit vehicle at the time of the
accident, unless their behavior can be completely discounted as a contributing factor to the accident.
Capitol City Transportation, Inc. shall test any other safety-sensitive employee, whose performance could
have confributed to the accident, using the best information available at the time of the accident.

Post-accident drug and alcohol tests must be performed as soon as possible: Drug tests must be performed
as soon as possible but within 32 hours following the accident. Alcohol tests must be performed as soon as
possible, within 2 hours following the accident. If the alcohol test is not administered within 2 hours
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following the accident, Capitol City Transportation, Inc. must still attempt to administer the test, and must
also prepare and maintain on file, a record stating the reason(s) the test was not promptly administered. If
the alcohol test is still not administered within 8 hours following the accident, Capitol City Transportation,
Inc. shall cease attempts to administer the test, and must also prepare and maintain on file, a record stating
the reason the test was not completed.

The requirement to test for drugs and alcohol following an accident should in no way delay necessary
medical attention for injured people or prohibit a safety-sensitive employee from leaving the scene of an
accident to obtain assistance in responding to the accident or to obtain necessary emergency medical care.
However, the safety-sensitive employee must remain readily available, which means the transit agency
knows the location of the safety-sensitive employee. If he or she leaves the scene of the accident prior to
submission to such test, and fails to remain readily available for testing, the employee may be deemed by
the employer to have refused to submit to testing.

C. Random Testing

Random testing of safety-sensitive employees will be conducted in a manner consistent with the requirements of 49
CFR Part 655 (Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations) and 49 CFR Part 40
(Procedures for Transportation Workplace Drug and Alcohol Testing Programs).

The Capitol City Transportation, Inc. participates in a statewide rural transit consortium; therefore, all employees
performing safety-sensitive functions are placed in a statewide pool and will have an equal chance of being selected
for testing and will remain in the pool, even after being tested. There is no discretion on the part of management in
the selection and notification of the individuals who are to be tested.

Random testing will meet the following criteria:

1.

The random alcohol testing will be conducted using the current applicable rates required by KDOT which meets
or exceeds FTA requirements. Safety-sensitive positions in the testing pool are tested on a random basis annually
under the drug and alcohol testing requirement for alcohol.

. The random drug testing will be conducted using the current applicable rates required by KDOT which meets or

exceeds FTA requirements. Safety-sensitive positions in the testing pool are tested on a random basis annuaily
under the drug and alcohol testing requirement for drugs.

. Random selection is made through a scientifically valid computerized random number generator program

matched with employees’ social security number. This program is provided by a contracted, third party
administrator for the drug program. (§655.45(¢))

. The dates for administering unannounced testing of randomly selected employees shall be spread reasonably

throughout the calendar year. Testing must be unannounced, unpredictable and will be conducted at all times of
the day when safety-sensitive functions are performed.( §655.45(g))

. A covered employee will only be randomly tested for alcohol just prior to, during or just after performing a
safety-sensitive function. (§655.45(i)) The Capitol City Transportation, Inc. will ensure that the employee stops
performing the safety-sensitive function and proceeds to the testing site immediately. (§655.45(h))

. Random tests for drugs can be conducted at any time during an employee’s shift. Testing can occur during the

beginning, middie or end of an employee’s shift. (§655.45(1))

D. Reasonable Suspicion Testing

i

A safety-sensitive employee is required to submit to a drug and/or alcohol test when the employer has
reasonable suspicion that the employee has used a prohibited drug or has misused alcohol as defined in the
regulations.

A trained supervisor’s determination that reasonable suspicion exists will be based on specific,
contemporaneous, articulable observations concerning the appearance, behavior, speech, or body odors of the
covered employee.

Under this policy drug testing can occur anytime the employee is on duty. Alcohol testing will only occur
during, just preceding, or just after the employee has performed a safety-sensitive function.
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An employer shall conduct a drug and/or alcohol test when the employer has reasonable suspicion to
believe that the covered employee has used a prohibited drug and /or engaged in alcohol misuse.

An employer’s determination that reasonable suspicion exists shall be based on specific,
contemporaneous, articulable observations concemning the appearance, behavior, speech, or body
odors of the covered employee. A supervisor (s), or other company official (s) who is trained in
detecting the signs and symptoms of drug use and alcohol misuse must make the required
observations.

Alcohol testing is authorized under this section only if the observations required by paragraph (b) of
this section are made during, just preceding, or just after the period of the workday that the covered
employee is required to be in compliance with this part. An employer may direct a covered
employee to undergo reasonable suspicion testing for alcohol only while the employee is performing
safety-sensitive functions; just before the employee is to performing safety-sensitive functions; or
just after the employee has ceased performing such functions.

If an alcohol test required by this section is not administered within two hours following the
determination under paragraph (b) of this section, the employer shall prepare and maintain on file a
record stating the reasons the alcohol test was not promptly administered. If an alcohol test required
by this section is not administered within eight hours following the determination under paragraph
(b) of this section, the employer shall cease attempts to administer an alcohol test and shall state in
the record the reasons for not administering the test.

Details of the reasonable suspicion testing process can be found in 49 CFR Part 40, subpart E.

E. Retumn-to-duty Testing

a.

As the employer, if you decide that you want to permit the employee to return to the performance of safety-
sensitive functions, you must ensure that the employee takes a return-to-duty test. This test cannot occur
until afier the SAP has determined that the employee has successfully complied with prescribed education
and/or treatment. The employee must have a negative drug test result and/or an alcohol test with an alcohol
concentration of less than 0.02 before resuming performance of safety-sensitive duties.

As an employer, you must not return an employee to safety-sensitive duties until the employee meets the
conditions of paragraph (a) of this section. However, you are not required to return an employee to safety-
sensitive duties because the employee has met those conditions. That is a personnel decision that you have
the discretion to make, subject to collective bargaining agreements or other legal requirements.

As an employer, you must ensure that any return-to-duty drug test collection is conducted as an observed
collection.

F. Follow-up Testing

a.

As the employer, you must carry out the SAP’s follow-up requirements. You may not allow the employee
to continue to perform safety-sensitive functions unless follow-up testing is conducted as directed by the
SAP.

You should schedule follow-up tests on dates of your own choosing, but you must ensure that the tests are
unannounced with no discernible pattern as to their timing, and that the employee is given no advance
notice.

You cannot substitute any other tests (e.g., those carried out under the random testing program) conducted
on the employee for this follow-up testing requirement.




You cannot count a follow-up test that has been cancelled as a complete test. A cancelled follow-up test
must be recollected.

As an employer, you must ensure that any follow-up drug test collection is conducted as an observed
collection.

IV.HANDLING OF TEST RESULTS, CONFIDENTIALITY

A. Access to Records

1. Except as required by law or expressly authorized by release by an employee, Capitol City Transportation, Inc.
will not release information that is contained in records required to be maintained under 49 CFR Part 40 and
655.

An employee is entitled, upon written request, to obtain copies of any records pertaining to the use of alcohol or
controlled substances, including any records pertaining to his or her alcohol or controlled substances tests.

An employee’s testing records will be made available to a subsequent employer upon receipt of a written
request from the employee.

Capitol City Transportation, Inc. may disclose information required to be maintained pertaining to a driver to
the decision maker in a lawsuit, grievance, or administrative proceeding initiated by or on behalf of the
individual, and arising from a positive DOT drug or alcohol test or a refusal to test (including, but not limited
to, adulterated or substituted test result), (including, but not limited to, a worker’s compensation, unemployment
compensation, or other proceeding relating to a benefit sought by the employee).

V. CONSEQUENCES OF FATLING OR REFUSING A DRUG TEST

A. General. Compliance with this drug testing policy is a condition of employment. Refusal to take a required drug
test or failure of a drug test shall result in removal from performing covered functions. Additional disciplinary

action up to and including termination may result.
Refusal and Prohibited Conduct Prohibitions

1. Capitol City Transportation, Inc. shall not permit any employee, who fails a drug test as verified by the Medical
Review Officer (MRO), as described in Part 655, to perform covered functions or continue to perform covered
functions.

A covered employee who refuses to submit to a random, post-accident, reasonable suspicion or follow-up drug
test shall result in the covered employee not being allowed to perform or to continue to perform any covered
functions.

Required Referrals and Evaluation. An employee will be given an opportunity to retain his or her employment,
provided they first do the following:

1. Have been evaluated by a Substance Abuse Professional (SAP)
2. Have completed the recommendations of a qualified SAP on the appropriate evaluation/rehabilitation program.
3. Pass a return-to-duty drug test.

If an employee refuses to report for assessment, evaluation, and/or referral for treatment with a substance abuse
professional, he/she will be terminated.

If an employee, after assessment, is referred for rehabilitation and the employee refuses to enter or successfully
complete such a rehabilitation assessment program, he/she will be terminated.

All costs associated with the evaluation and rehabilitation program are the responsibility of the employce.
Employees should consult their insurance policy for extent of nervous, mental and substance abuse coverage.




On duty use or possession of drugs on company time or on company premises will result in termination from
Capitol City Transpertation, Inc..

A second positive drug test or the equivalent will result in immediate termination of employment.

A covered employee who engages in prohibited conduct shall be advised of available resources to evaluate and resolve
problems associated with substance abuse misuse.

D. Retesting of Drug Positive Samples

1. General. An applicant/employee may verbally request a retest of a positive sample by contacting the MRO by
phone, within 72 hours of notification of the positive test result from the MRO.

Retest Provisions. The retest will be conducted at a different SAMHSA certified laboratory. The test will be
conducted on the split sample that was provided by the applicant/employee at the same time as the original
sample. As the employer, you must not condition your compliance with these requirements on the employee’s
direct payment to the MRO or laboratory or the employee’s agreement to reimburse you for the cost of testing.
The method of collection, storing, and testing the split sample will be consistent with the procedures set forth in
49 CFR Part 40.

Detection Levels. Because some analytes deteriorate or are lost during freezing and/or storage, quantitation for
a retest is not subject to a specific cutoff requirement but must provide data sufficient to confirm the presence of
the drug or metabolite.

V1. CONSEQUENCES OF FAILING OR REFUSING AN ALCOHOL TEST

A. General. Compliance with this alcobol testing policy is a condition of employment. Refusal to take a required
alcohol test or failure of an alcohol test shall result in removal from performing covered safety-sensitive functions.

Additional disciplinary action up te and including termination may result.
Refusal and Prohibited Conduct.

1. A covered employee who has engaged in prohibited conduct as described in Part 655 shall not be permitted to
perform covered functions or continue to perform covered functions.

2. A covered employee who refuses to submit to a random, post-accident, reasonable suspicion or follow-up
alcohol test shall result in the covered employee not being allowed to perform or to continue to perform any
covered functions.

Alcohol Concentration. A covered employee shall be prohibited from reporting for duty or remaining on duty
requiring the performance of covered functions while having an alcohol concentration of 0.04 or greater.

1. On-Duty Use: A covered employee shall be prohibited from using alcohol while performing covered functions.
Pre-Duty Use: No employee shall use alcohol 4 hours prior, on call, or while performing a safety-sensitive
function. This includes beverages containing alcohel or substances centaining alcohol including any
medication, mouthwash, food, candy, or any other substance that would cause alcohol to be present in the
body.

. Required Referrals and Evaluation. An employee will be given an opportunity to retain his or her employment,
provided they first do the following:

1. Have been evaluated by a Substance Abuse Professional (SAP),
2. Have completed the company approved evaluation/rehabilitation program successfully,
3. Pass a return-to-duty alcohol test.

If an employee refuses to report for assessment, evaluation, and/or referral for treatment with a substance abuse
professional, he/she will be terminated.

If an employee, after assessment, is referred for rehabilitation and the employee refuses to enter or successfully
complete such a rehabilitation assessment program, he/she will be terminated.

All costs associated with the evaluation and rehabilitation program are the responsibility of the emplovee.
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In all cases of an employee having an alcohol concentration of 0.04 or greater, and who has tested a second time at

an alcohol concentration of 0.04 or greater, will be terminated.

An employee who refuses to provide an adequate breath for alcohel testing without a valid medical explanation
after he/she has received notice of the requirement to be tested in accordance with the requirements of the

DAPM, or who engages in conduct that clearly obstructs the testing procedure, will be terminated from Capitol
City Transportation, Inc..

On duty use or possession of alcohol on company time or on company premises will result in termination from
Capitol City Transportation, Inc..

A covered employee who engages in prohibited conduct shall be advised of available resources to evaluate and resolve
problems associated with alcohol misuse.

E. Retesting of Covered Employees for Alcohol

1. A covered employee tested and found to have an alcohol concentration of 0.02 or greater but less than 0.04 shall
not be permitted to perform or continue to perform covered functions until:

a. The employee's alcohol concentration measures less than 0.02 in another alcohol test administered in
compliance with this policy; or

The start of the employee’s next regularly scheduled duty period, but not less than 8 hours following
administration of the alcohol test.

F. Results of a second confirmed alcohel test (in the following twelve month period) indicating an alcohol
concentration of 0.02 or greater, but less than 0.04: When a safety-sensitive employee has an alcohel test
conducted and the alcohol concentration is 0.92 or greater, but less than 0.04. on a second confirmed test, the
emplovee will be removed from performing covered functions and shall be referred to a substance abuse

professional, and must follow all the recommendations of the assessment. Any subsequent test at 0.02 or
greater will result in termination from Capitol City Transportation, Inc.. When a non-safety-sensitive
employee has an alcohol test conducted and the aleohol concentration is 0.02 or greater, but less than 0.04
after having had a prior alcohol centration 0.04 or greater, then that employee will be remaved from
performing covered functions and referred to an EAP counselor and any subsequent alcohol concentration
0.02 or greater will result in immediate termination.

. Results of a second confirmed alcehol test (in the following twelve month period) indicating an alcohol
concentration of 0.02 or greater, but less than 0.04 after a prior alcohol test which had produced an alcehol
concentration of 0.04 or greater: When a safety-sensitive emplovee has an alcohel test conducted and the
alcohel concentration is 0.02 or greater, but less than 0.04, after having had a prier alcohol concentration of
0.04 or greater. then that emplovee will be removed from performing covered functions and shall be referred
to a substance abuse professional. and any subsequent alcohol concentration 0.02 or greater will result in
immediate termination. When a non-safety-sensitive employee has an alcohol test conducted and the alcohol
concentration is 0.02 or greater, but less than 0.04 after having had a prier alcohol centration 0.04 or greater,
then that emplovyee will be removed from performing covered functions and referred to an EAP counselor
and any subsequent alcohol concentration 0.02 or greater will result in immediate termination.




Capitol City Transportation, Inc.
2018 SE 28" Street
Topeka, KS 66605

APPENDIX A

ALCOHOL SUPPLEMENT

A. Why you should get involved:

1.

Although Capitol City Transportation, Inc. has no history of substance abuse problems, we recognize that
alcoholism and alcohol misuse are problems throughout America.

There are three good reasons why you should be concerned if any of your co-workers are using drugs or alcohol on
the job.

a. Your health and safety may be at risk.
b. Alcohol misuse costs you money.
c. Alcohol creates a negative work environment.

According to the National Institute on Alcohol Abuse and Alcoholism, drug, and alcohol use on the job costs society
an estimated $102 billion a year. Since most of this cost is passed on to you in the form of higher health insurance
rates or in consumer prices, drug and alcohol use on the job costs you and your fellow workers a significant amount
of money.

Absenteeism among problem drinkers or alcoholics is 3.9 to 8.3 times greater than normal. If your fellow workers
do not come to work, you may have to do their jobs in addition to your own.

‘Workers who misuse alcohol do not function at their full potential. Not only is absenteeism a problem, when they
are at work these employees may have reduced capabilities and productivity. Since our product is the safe
transportation of people, alcohol misuse is an especially serious issue.

No matter what your position is in the organization, there is something you can do to ensure that drug and alcohol
use on the job never becomes a problem at the company. Acceptance of any misuse puts you, this company, and the
public at risk.

Effects of alcohol misuse on an individual’s health, work, and personal life:

1.

Alcohol is a central nervous system depressant. Taken in large quantities, it causes not only the euphoria associated
with being drunk, but also adversely affects your judgment, ability to think, and your motor functions. Drink
enough alcohol fast enough and it can kill you.

Long term overuse of alcohol can cause liver damage, heart problems, sexual dysfunction, and other serious medical
problems.

In some cases, alcohol use can lead to physical and psychological dependence on alcohol. Alcoholism is a serious
chronic disease. Left untreated it will inevitably get worse.

Workers who use alcohol (and other drugs) affect everyone. Studies show that compared to alcohol-and drug-free
workers, substance abusers are far less productive, miss more workdays, are more likely to injure themselves or
someone else, and file more workers compensation claims.

The measurable dollar costs of workplace substance abuse from absenteeism, overtime pay, tardiness, sick leave,
insurance claims, and workers” compensation can be substantial. However, the hidden costs resulting from diverted
supervisory and managerial time, friction among workers, damage to equipment, and damage to company’s public
image means that workplace substance abuse can further cut profits and competitiveness.

Alcohol can also destroy relationships, lead to sericus problems with the law (e.g., drunk driving), and even cause
harm to the people you love.

If drinking affects your work life, it could lead to job loss and all the financial problems that would follow.




C. Signs and symptoms of alcohol misuse - Any one or more of the following signs may indicate a drinking problem:

Family or social problems caused by drinking

Job or financial difficulties related to drinking

Loss of a consistent ability to control drinking

“Blackouts” or the inability to remember what happened while drinking
Distressing physical and/or psychological reactions if you try to stop drinking
A need to drink increasing amounts of alcohol to get the desired effect
Marked changes in behavior or personality when drinking

Getting drunk frequently

Injuring yourself - or someone else while intoxicated

Breaking the law while intoxicated

Starting the day with a drink

a 6 0 o o 2 o0 ¢ o 0 o

D. Available methods of evaluating and resolving problems associated with the misuse of alcohol.
1. Outpatient programs exist in a variety of settings:

Community mental health centers
Full-service agencies

Private physicians’ and therapists’ offices
Occupational settings

Specialized alcoholism treatment facilities

Inpatient services, designed for those with more serious alcohol problems, can be found in hospitals, residential care
facilities, community halfway houses, and some alcoholism clinics.

Your local telephone directory will list helpful referral organizations such as:

Local council on alcoholism

Alcoholics Anonymous

Community alcoholism or mental health clinic
Social services or human resources department
County medical society

The SAP will perform an initial evaluation, recommend any additional treatment if necessary, and will refer
employees needing assistance for treatment covered under our health insurance program.




Capitol City Transportation, Inc.
2018 SE 28" Street
Topeka, KS 66605

APPENDIX B
Capitol City Transportation, Inc.

DRUG AND ALCOHOL TESTING PROGRAM
PERSONNEL AND SERVICES

1. DESIGNATED EMPLOYER REPRESENTATION (DER)/DRUG AND ALCOHOL PROGRAM MANAGER

Primary Contact

Kevin Moten

Capitol City Transportation, Inc.
2018 SW 28" Street

Topeka, KS 66605
785-267-3777

Secondary Contact
Karen Roy

Capitol City Transportation, Inc.
2018 SE 28™ Street

Topeka, KS 66605
785-267-3777

LocAL COLLECTION SITE

ComplianceOne Walk In Clinic
2121 SW Chelsea Drive
Topeka, KS 66614
785-266-0484

In most instances the ComplianceOne mobile collector can do your collections on site. However, a local
collection site has been set up for use when the on-site collector is unavailable.

3. MEDICAL REVIEW OFFICER (MRO)

Nationwide Medical Review
7160 Graham Road
Indianapolis, IN 46250
Local: 1-317-547-8620

Toll Free: 1-888-265-6362

CERTIFIED LABORATORY

Clinical Reference Laboratory
11711 W. 83 Terrace
Lenexa, KS 66150

Toll-Free: 1-800-716-0006

EMPLOYEE ASSISTANCE PROGRAM (EAP)
REFERRAL FOR SUBSTANCE ABUSE PROFESSIONAL (SAP)

Employee Assistance Program
Local 785-575-9343
Toll Free 1-800-999-1196




Capitol City Transportation, Inc.
2018 SE 28" Street
Topeka, KS 66605

APPENDIX C

EMPLOYEE/SUPERVISORY POSITIONS
SUBJECT TO DRUG AND ALCOHOL TESTING

(JOB CLASSIFICATIONS/TITLES)

SAFETY —SENSITIVE FUNCTIONS

A safety-sensitive function, as defined by FTA 49 CFR Part 655, is any specified duty performed
by Capitol City Transportation, Inc. employees related to the safe operation of mass transit service.

These duties include the following activities:
1. Operating a revenue service vehicle, including when not in revenue service;

2. Operating a non-revenue service vehicle, when required to be operated by a holder of a
Commercial Driver’s License (CDL); ¢

3

. Controlling dispatch or movement of a revenue service vehicle;

. Maintaining (including repairs, overhaul, and rebuilding) a revenue service vehicle or

equipment used in revenue service;
5. Carrying a firearm for security purposes.

The following specific job titles identify those employees who perform safety-sensitive job
functions at Capitol City Transportation, Inc.:

a.

b.




Capitol City Transportation, Ine.
2018 SE 28" Street
Topeka, KS 66605

EMPLOYEE AFFIRMATION OF
DRUG AND ALCOHOL TESTING POLICY

As an employee in a safety-sensitive position, I affirm that I have received, read, and understand Capitol
City Transportation, Inc. Drug and Alcohol Testing Policy and educational materials. 1 am aware that I
may be required to undergo a drug and/or alcohol screen as outlined by Capitol City Transportation, Inc.
policy requirements and that I will be informed prior to the drug/alcohol screen; and, that I may be referred
to an education and treatment program depending on the results of the drug/alcohol screen. I agree to
abide by all provisions of the anti-drug policy as a condition of my continued employment with the
company.

Employee Name (Please Print)

Employee Signature

Capitol City Transportation, Inc. Representative




SUPPLEMENT

DILUTE NEGATIVE DRUG TEST RESULTS
(This supplement explains what happens when an employer receives a report from the MRO of a negative dilute specimen
and employer options)

Capitol City Transportation, Inc,

A negative dilute specimen (Creatinine Smg/dl to <20 mg/dl, Specific gravity between 1.001 & 1.003) isa
specimen that contains an unusually high level of water concentration. Some of the ways this can occur are
outlined below:
1. Donor may consume large amounts of water as part of their regular routine.
2. In the case of “shy bladder” collector may offer extra fluids in order to obtain a specimen.
3. Donor may consume large amounts of water in an effort to intentionally dilute the specimen causing drug
concentrations to fall below the cutoff levels.
4. Donor may conceal additional water on their person and add to the specimen in an effort to deliberately
dilute the sample.

As an employer you may establish different policies regarding dilute negative specimens based on different types
of tests. Under 49 CFR Part 40 Section 40.197, you have the following options:

a. Accept a negative dilute specimen as a valid drug test.
b. Require one recollection of the specimen.

Please mark the different types of tests in which your company will accept a negative dilute specimen or require a
repeat test to be performed.

Pre-Employment Accept Test Repeat Test
Post-Accident Accept Test Repeat Test
Reasonable Cause Accept Test Repeat Test
Return to Duty Accept Test Repeat Test
Follow-Up Accept Test Repeat Test
Random Accept Test Repeat Test

1) You must treat all employees the same for this purpose. For example, you must not retest some employees and
not others for each test type. Retests should be done as soon as possible and within the same selection quarter.

2) You are required to inform your employees in advance of your decisions on these matters.

3) You must ensure that the employee is given the minimum possible advance notice that he or she must go to the
collection site.

4) You must treat the result of the recollected test as the test result of record.

5) You are required to follow the provisions regarding negative dilute specimens as outlined under Section 40.197
of 49 CFR Part 40.

Signature
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EMERGENCY COLUISION PROCEDURE

Remain calm and assess the situation.
a. Determine if there are any injuries
b. Check for fire hazards

c. Check for danger from traffic.

Protect the Scene
a. Do not move your vehicle and ask the other drivers nol 1o move {heir vehicles

b. QGather informaiion for the dispatcher

Call dispatch/obtain help

a. Give information concerning location of the collision and direction of travel
b. Taxi number

c. Briefl description of the collision

Gather information

Get information from customers, police officers, witnesses, other drivers, and

emergency medical personnel

b. Request that passengers and others fill out the courtesy information card

¢. Request that customer complete and sign the medical refusal form if such
customer does not wish to seck medical treatment at that time.

d. If the other driver admits fault, request that they complete the Acceptance of
Fault form

a.

Do not admit Hability, but provide the other driver with the Claimant
Information Form.

Complete n Collision Report and give it to your supervisor as soon as possible.

e
AT,



Proposals are Due No Later Than 3:00 PM Central Time, RFP TM-25-01
Thursday, June 5, 2025 Topeka Metropolitan Transit Authority

ACKNOWLEDGEMENT
Corporation

STATE OF %\f\% )
)
COUNTY OFS\CUX\Q@ )

)

, a Notary Public in and for said County, in the State aforesaid, do

who are each personally known to me, appeared before me this day in person and severally acknowledged
that they signed, sealed and delivered the foregoing instrument as their free and voluntary act as officers of
the corporation identified above as the Proposer, and as the free and voluntary act of said corporation, for

the uses and purposes therein set forth.

§ I~
Given under my hand and notary seal, this } day of ‘\l m ,20 ZJ .

My Commission Expires:

A, 2020

Topeka Metro Demand Response Service Page 32



Proposals are Due No Later Than 3:00 PM Central Time, RFP TM-25-01
Thursday. June 5, 2025 Topeka Metropolitan Transit Authority

ACKNOWLEDGEMENT OF ADDENDA

The following form shall be completed and included in the proposal. Failure to acknowledge receipt of all
addenda may cause the proposal to be considered unresponsive to the solicitation. Acknowledged receipt of
each addendum must be clearly established and included with the Proposal. Make copies of this form if
more than five (5) addenda were issued.

ACKNOWLEDGEMENT OF ADDENDA

The undersigned acknowledges receipt of the following addenda to RFP TM-25-01:

Addendum Number Dated:
Addendum Number Dated:
Addendum Number Dated:
Addendum Number Dated:
Addendum Number Dated:

Proposcr lb@im_ﬁi%ﬂaml(a%m
Street Address ,&Dl%’gg ?JC(%“} N

Street Address

City, State, Zip cweﬂapgv“/) RS . LoldeD5

Authorized Signature ‘EMMA/‘LJ Ma/b\
Name a_*\/.e\jm Noten

Title (Y\OM%P C

Telephone Number r\%‘% 2007 Sqr)r)

Facsimile Number FAX) N | A

E-Mail Address C[)ﬁp)')@) C"} 5} TL/ /L)( Ii @ (,‘[),hm ;fﬁm
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Proposals are Due No Later Than 3:00 PM Central Time, REP TM-25-01
Thursday, June 5, 2025 Topeka Metropolitan Transit Authority

CHARTER CERTIFICATION

The contractor agrees to comply with 49 USC 5323(d) and 49 CFR Part 604, which provides that recipients
and sub-recipients of FTA assistance are prohibited from providing charter service using federally funded
equipment or facilities if there is at least one private charter operator willing and able to provide the service,
except under one of the exceptions at 49 CFR Part 604. Any charter service provided under one of the
exceptions must be “incidental,” i.e., it must not interfere with or detract from the provision of mass
transportation.

Signature: ‘I(wf W M0<Lf_,
Name and Title: u" Uin MOJr 8 } Mm’mé a
Company Name: CQ_O | ‘)'[) ’ Ci %UWBIFS(II '}5{7]7 ON

b)i]25

Topeka Metro Demand Response Service



Proposals are Due No Later Than 3:00 PM Central Time. RFP TM-25-01
Thursday, June 5, 2025 Topeka Metropolitan Transit Authority

DISADVANTAGED BUSINESS ENTERPRISES (DBE) CERTIFICATION

This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, Participation
by Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs.
The national goal for participation of Disadvantaged Business Enterprises (DBE) is 10%. Metro’s overall
2025-2027 goal for DBE participation is 1.68%; the race neutral goal is 0.78%, and the race conscious goal
is 0.90%. There is no contract goal for this procurement.

The contractor shall not discriminate on the basis of race, color, national origin, or sex in the performance of
this contract. The contractor shall carry out applicable requirements of 49 CFR Part 26 in the award and
administration of this DOT-assisted contract. Failure by the contractor to carry out these requirements is a
material breach of this contract, which may result in the termination of this contract or such other remedy as
Metro deems appropriate. Each subcontract the contractor signs with a subcontractor must include the
assurance in this paragraph (see 49 CFR 26.13(b)).

The contractor is required to pay its subcontractors performing work related to this contract for satisfactory
performance of that work no later than 30 days aﬁer the contractor’s receipt of payment for that work from
Metro.

The contractor may not hold retainage from its subcontractors.

The contractor must promptly notify Metro, whenever a DBE subcontractor performing work related to this
contract is terminated or fails to complete its work, and must make good faith efforts to engage another DBE
subcontractor to perform at least the same amount of work. The contractor may not terminate any DBE

subcontractor and perform that work through its own forces or those of an affiliate without prior written
consent of Metro.

— KD Mt

Nameand i vam Mokn /Wmapr
YT e mrmﬁn%m
Date: 10) i )26
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Proposals are Due No Later Than 3:00 PM Central Time. RFP TM-25-01
Thursday, June 5, 2025 Topeka Metropolitan Transit Authority

FLY AMERICA CERTIFICATION

The Contractor agrees to comply with 49 U.S.C. 40118 (the "Fly America" Act) in accordance with the
General Services Administration's regulations at 41 CFR Part 301-10, which provide that recipients and sub-
recipients of Federal funds and their contractors are required to use U.S. Flag air carriers for U.S
Government-financed intemational air travel and transportation of their personal effects or property, to the
extent such service is available, unless travel by foreign air carrier is a matter of necessity, as defined by the
Fly America Act. The Contractor shall submit, if a foreign air carrier was used, an appropriate certification
or memorandum adequately explaining why service by a U.S. flag air carrier was not available or why it was
necessary to use a foreign air carrier and shall, in any event, provide a certificate of compliance with the Fly
America requirements. The Contractor agrees to include the requirements of this section in all subcontracts
that may involve international air transportation.

Signature: | JZ—//() M\‘D

Name and Title:

Company Name:

Date:

S
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Proposals are Due No Later Than 3:00 PM Central Time. RFP TM-25-01
Thursday, June 5, 2025 Topeka Metropolitan Transit Authority

LOBBYING CERTIFICATION

The undersigned contractor certifies, to the best of his or her knowledge and belief,, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan or cooperative agreement, the undersigned shall complete and submit Standard Form LLL,
“Disclosure Form to Report Lobbying,” in accordance with its instructions. See 49 CFR 20.100.

(3) The undersigned shall require that the language of this certification be included in the award documents
for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and
cooperative agreements) and that all sub-recipients shall certify and disclose accordingly. This certification
is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by 31 USC. Any person who fails to file the required certification shall be subject to a civil penalty
of not less than $10,000 and not more than $100,000 for each such failure. [Note: Pursuant to 31 USC
1352(c)(1)(2)(A), any person who makes a prohibited expenditure or fails to file or amend a required
certification or disclosure form shall be subject to a civil penalty of not less than $10,000 and not more than
$100,000 for each such expenditure or failure. See 49 CFR 20.400.]

The undersigned contractor certifies or affirms the truthfulness and accuracy of each statement of its
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of
31 USC 3801, et seq, apply to this certification and disclosure, if any.

Signature: K//\A) M@ i‘:/
Name and Title: M@ Vin m()lﬁﬂ / %mgpr
Cf

Company Name:

/)

Date:
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Proposals are Due No Later Than 3:00 PM Central Time. RFP TM-25-01
Thursday. June 3, 2025 Topeka Metropolitan Transit Authority

NON-COLLUSION CERTIFICATION

This is my sworn statement to certify that this proposal was not made in the interest of or on behalf of any
undisclosed entity. This proposal is not collusive.

This proposer has not been a party to any agreement or collusion in restraint of freedom of competition by
agreement to bid a fixed price, to refrain from bidding, or otherwise. This proposer has not, directly or
indirectly, by agreement, communication or conference with anyone, attempted to induce action prejudicial

to the interest of Topeka Metropolitan Transit Authority, or of any proposer, or anyone else interested in the
proposed contract.

Signature: %»/f/v) Wet—
Name and Title: ) /‘lﬂ mD)P )ﬂ/hmg@)/

| Coy Torsportohen

Company Name:

Date: (Q ll 126
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Provposals are Due No Later Than 3:00 PM Central Tume. RFP TM-25-4
Thursday. June 3, 2025 Topeka Metropolitan Transit Authority

POWER OF EXECUTION
Authorization of Bidder

The undersigned, an mmm&() r of

er, partner, proprietor, etc.)

[ ppidol (; MTW%Q e |
V' (name of company)
Comnmr%m | -
(corporation, partnership, proprietorship)
having its principal office or registered agent at 70[% %C 7%”1 TOQQM_E (d\Q[OOS

hereby certifies that the Company has duly authorized by appropriate action and/or hereby does

nominate, constitute, appoint and authorize Pl )\r\ Wlﬁ’\
(name of individual signing document)

with full power to act O, lom , on behalf of

(alone or in conjunction with another person)

Tr Jﬁh{?ﬂ ,

(name of company)

and thereby to make, execute, seal and deliver on its behalf as CONTRACTOR and as its act and deed any
and all proposals, contract proposals, contracts, change orders, monthly and final payment certificates and
other like instruments. Such proposals, contract proposals, contracts, change orders, monthly and final
payment certificates and other like instruments shall be binding upon said company as fully and to all intents
and purposes as if such instruments had been duly executed, acknowledged and delivered by the authorized
officers of the company when executed, by the aforementioned person(s).

(_ l, ‘ ’
K,«/(? Q‘FJC’ MAUMML

Sign\ature, Title

(ol25

DU %{Mﬁ/wl

ary Public (if proprietorship
cretary of Corporation (if corfjoration)
Partner (if Partnership)
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RFP TM-25-01

Proposals are Due No Later Than 3:00 PM Central Time,
Topeka Metropolitan Transit Authority

Thursday, June 5, 2025

PRICE QUOTE

Quote the entire cost of the ride for one trip one way for (both Passenger and Metro shares). The quoted
price would remain the same regardless of the passenger share and regardless of the trip length. Provide a
quote for an Ambulatory passenger, Wheelchair passenger, and a No-Show passenger. You may provide a
set price for each year of the contract, or you can provide a price for Year 1 and a maximum percentage

increase for each subsequent year of the contract.

DEMAND RESPONSE SERVICES
Year Ambulatory Wheelchair No-Show
Year | Ray.eo0 42400 ¥ | 45,00
Year2 #2500 f#las,ex p o §S,00
Yer3 | § (.00 Hae.oo * | 45,00
Yeard | f 3¢, S0 #2650 ¥ | $Seo
Year5 | 427,00 da1.00 Fp 1 dS00

Maximum Percentage Increase

Year2

Year3

Year 4

Year 5

e Currénjr Ofraroerent \ces W \QQS'\ one

vehicle Grorn Tepedds mem wih TTopekd
Metro beirg respareible for weurarte and

Mainenaree, TF curent orrongenent dﬁﬁ@
These wheel chae grices will be fe-negofpled #4




Proposals are Due No Later Than 3:00 PM Central Time, RFP TM-25-01
Thursday, June 5, 2025 Topeka Metropolitan Transit Authority

PROPOSAL CHANGE REQUEST

Complete this form for each condition, exception, reservation, or understanding (i.e., change) in the
proposal. See PROPOSAL SCHEDULE, page 5 of this RFP, for the due date of all requested Proposal
Changes.

Change Number

Proposer

RFP Number — TM-25-01 Page: Section:

Metro’s Current Requirement:

Proposer’s Requested Change:
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Proposals are Due No Later Than 3:00 PM Central Time. RFP TM-25-01
Thursday, June 5, 2025 Topeka Metropolitan Transit Authority

SUSPENSION / DEBARMENT CERTIFICATION
In regard to 2 CFR Parts 180 and 1200

In accordance with 2 CFR Parts 180 and 1200, the contractor is required to verify that none of its principals
or affiliates:

1) isincluded on the federal government’s suspended and debarred list;

2) is proposed for debarment, declared ineligible, voluntarily excluded or disqualified;

3) within three years preceding this proposal, has been convicted of or had a civil judgment rendered

* against them for (a) commission of fraud or criminal offense pertaining to performing a public

transaction, (b) violation of any federal or state antitrust statute, or (c) embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements or receiving stolen property;

4) is indicted or charged by a governmental entity for any of the charges in 3) above; and

5) has had any public transaction terminated for cause or default within three years preceding this
proposal.

The contractor is required to include this requirement in any subcontracts related to this contract.

By signing and submitting its proposal, the proposer certifies that the certification in this clause is a material
representation of fact relied upon by Metro. H it is later determined that the proposer knowingly rendered an
erroneous certification, in addition to remedies available to Metro, the Federal Government may pursue
available remedies, including but not limited to suspension and/or debarment. The proposer agrees to verify
that none of its principals or affiliates is included on the federal government’s suspended and debarred list at

any time throughout the period of this contract. The proposer further agrees to include a provision requiring
the same compliance in its subcontracts related to this contract.

Signatrs K ) Nse—
N and T \j@u)ﬂ (Noten | Tanager
Company Name ol (A Terepodoh
Dat blibs

Topeka Metro Demand Response Service
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VEHICLE INVENTORY

See attached Form B-2.

FORM 8-2

CAPITOL CITY TRANSPORTATION

VEHICLE INVENTORY FORM

YEAR MAKE MODEL CAPACITY

2012 Honda Odyssey 7
2015 Honda Odyssey 7
2016 Honda Odyssey 7
Lease ProMaster from 4 people/1
Topeka Metro wheelchair




